Start
Under “Organisation Login &
Registration”, click on “Login”

Step 1

Login with your e-mail and
password.

If you have forgotten your
password you can retrieve a
new one on this screen.

Step 2

You will see a menu on the top
where you can update your
profile and post vacancies. On
the main dashboard there are
quick links to do the same.
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Already registered!
How to post a vacancy on CareersConnect.
https://careersconnect.ul.ie

L . areer
Connect

Empowering Through Employability

studert login ? graduate login and registration ?
B .
» Search Jobs How! » Login
» Login » Register
» Search Jobs Mow!
organisation login and registration ? careers service login ?

s Login as a member of the Careers Service team. g
» Login » Login

» Register and post job

ENTER YOUR USERNAME AND PASSWORD

i ——
Passwort —

Flease note Email / Password are case sensitive
Forgotten wour password?

NOT REGISTERED?

Click: |l to find out mare and register with us

ireland

Log out | Logged in a= colm cunriffet@ul iz

Quick Links 2 Current Opportunities ?
+Wizw Profile o jolbs andl opportunities recently acvertised

= Updlate Frofile

+Post Neww Opporturity

+FearchRe-lssue Opportunity

From the “Quick Links” click “Post New Opportunity” or from the top menu
hover over “opportunities” and click on “add opportunity”.
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Step 3

Fill out as much detail as
possible taking care to
complete the required fields
marked with *

Click on “Opportunity Details”.

Step 4

Fill out as much detail as
possible taking care to
complete the required fields
marked with *

Some fields allow you more
than one selection from the
drop down menu. As each item
is selected it is added to a list
below the box.

Items may be removed by
clicking on the “x” beside the
relevant item.

University of Limerick
Cooperative Education & Careers Division

UNIVERSITY
of
LIMERICK

OLLSCOIL LUIMNIGH

Please note: All fields with an * must be completed.

opportunity details

Publishing Details  Opportunity Details

Select a posting Opportunity Type:

Organisation:
Contacts

lName: *

Email: *

Phone:

Website:

Show Contact Details to User:
Show Email to User:

Show Telephone to User:
Post to gradireland:

Publish Date:

Expiry Date:

Posted By:

» Opportunity Details

" General Job Type - This is a default job type.
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[Teresa kenneay

[teresa kennedyi@ul s

|
|
061 202475 |
[wworw uligicarsers |
Oves @Ho

Oves @ 1o

Oves @ 1o

@ves Cio

J

7] Latest: Sun May 13 2012

| Calm Cunnitfe v

opportunity details

Publishing Details Opportunity Details

Organisation:
Posted By:

Email Address:
Opportunity title: *
Opportunity Type *

Brief Opportunity Summary *

Occupational Areas: *

Locations *

Countries *

Salary range: *

Salary Details:

Cooperative Education & Careers Division
Calm Cunniffe
colm cunniffed@ul.ie

| Graduate Vacancy v |
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When all details are completed
you can preview the vacancy by
clicking on “Preview”.

You can edit if required.

Interview Dates: |Feh v | |1 v ‘ ‘2012 v ‘ = m
Click on “Post” to submit the Start Dates: o [ 2oz 1w = (XD
Vacancy. Start Date Details: x B3 @ @ [F) | B I U ¢ | ‘% ===
= E ‘ff | Font family = Fant size - & W
Closing Date: Feb v |[1 v 22 v] E
* Required Fields
=
Step 6
The next screen confirms that pporuaty Crastad
Design Engineer
the vacancy has been Successfully Posted
successfully created and is No Gpporturities found for the current search oriteria
pending approval by the

Careers Service.

Once the vacancy is approved
by the UL Careers Service you
will receive a confirmation e-
mail.
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