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Start student login 2

graduate login and registration ?
Under “Organisation Login & B
Registration”, click on “Register » Searchh Jobs llow! Lo
. » Login = Register
and post job” ’ < o oo v
organisation login and registration ? careers service login ?

@ Login as a member of the Caresrs Service team g
» Login » Login

» Register and post job

Step 1
Fields marked with an * must . o
Please enter the following information to create your organisation profile
be Completed. Complete Full arganisation name * [ ]
organisation information (1S are s Snen P T A |=
details. S = Fonk family = Font size - B wmm
Click on “Next”.
Organisation address * I |
[ ]
County I |
Post code —
Region | Select One v
Couritry | Selert One v
Weh link URL I |
Organisation loga
size ofthe logo should not exceed 8k
~ Required Fields

Step 2

Complete fields as necessary.

Please enter the following information to create your organisation profile

Fields marked with an * must Size of Organisation * [Selaxt Gna 3 a
be completed. Primary Business Area * [Select One v 7]
CI|Ck on IlNext’I. Other Business Areas ‘SEIEC‘ — v|

Select one or more other business areas to populate your list
felow. Leaving the list empty will not record any ather business

areas
[ Add | Remove |
Are you a recruitment Oves @no

agency”

[~ Previous | next> ] cancer

* Required Figlds
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Step 3
Click on “Next”.

Step 4

Select “Add New Contact”. You
must add your contact details
here.

Step 5

Complete new contact
information.

Click on “Done”.

Step 6
Click “Register” to complete.
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REGISTER - PARENT ORGANISATION INFORMATION

Please enter the following information to create your organisation profile
Are you a: ® single or top-level organisation
O subsidiary organisation
© Division within an organisation

[ previous | ext> | cancer |

* Required Fields

REGISTER - CONTACT DETAILS

Please add organisation contacts to create your organisation profile.
ou must specify at least one organisation contact.
Organisation contacts list is emphy

Add New Contact

Mote: User Authorised means the user is able to authorise expenditure

[ Previous | Register | Cancel |

CONTACT INFORMATION

To add a new contact please complete the details on this page.

Type of Contact

Full Mame = [ ]

Job Title [ |

Department [ ]

Contact Number ™ ]—HW‘

Primary Emall * [

Organisation O Use Alternative Organisation (pelow) @ Use
Selected Organisation

Contact Address O Use Alternative Address (below) @ Use

Organisation Address

* Required Fields

REGISTER - CONTACT DETAILS

Please add organisation contacts to create your organisation profile.
YOu must specify at least one organisation contact.

User Details
|||Jll|’|e Primary Email Primary Humber Job Title Type Of Contact Status. CanLog III‘
| caim cunniffe | coim.Cunnifre@utie [061 202242 | |zereral contact | Receive Maiings [ves |

User 'Calm Cunniffe’ has been updated/created
Mote: User Authorised means the user is able to authorise expenditure..

[ <Previous | Register | Cancel |

Once your organisation has been approved by the UL Careers Service you
will receive an e-mail and you can add vacancies to the website.
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