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       OWNPLACEMENTS – COOP 2012
Students organising their own placements are required to submit the following documentation: 
Own placement form

This is to be completed by the student- NOT the company -. The form can be downloaded  from the coop website: http://www.ul.ie/coop/coop/students/
The form can also be submitted by email to your placement officer. 
One Page Summary

Students are required to submit a one page summary detailing the activities of the company. This would be information similar to what would be on the company website. This can also be emailed. 
Letter from Company
Students must provide an original letter from their employer confirming their placement. The letter must be on headed paper and must be signed.
It should give a brief outline of the tasks of the student during their placement. It must also include the exact dates of the placement. Humanities   students are required to complete a placement of 6 months minimum. 

Point to note:
If your placement involves unsupervised access to children or vulnerable adults, you are obliged to undergo a garda vetting procedure. In this case, the employer may undertake the vetting procedure themselves. Please ask the employer about this. Alternatively, the university may do so, with the employer’s approval. If so, please request a Garda Vetting form from the Cooperative Education office as soon as possible.

Students whose placement does not fulfil the requirement of 6 months must provide documentation for previous summer work or summer work following on from coop to make up the outstanding time. 

All of the above documentation must be submitted to the coop office for approval. 
Closing date for submission of completed ownplacement documentation is 30 September 2012.
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