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The report should be comprehensive and give an accurate reflection of your work.


To gain credit students will be required to have completed the equivalent of 8 weeks full time employment.  


It must be accompanied by a signed letter from your employer confirming the nature of the work and the duration of the employment. 


The report should be a minimum of 10 pages, typed on A4 paper using single line spacing, right-hand margin of 1cm, left-hand margin of 3.5cm. 








REPORT STRUCTURE





Title Page





	(a)	Date.


	(b)	Student's name and I.D. number.


	(c)	Student's course of study.


	(d)	Employer (name of firm/organisation).


	(e)	Employer's address.


Specify clearly that the report is on Summer work as part of the 


Alternative Programme.





Contents





	(a)	One page summary of the work.





	(b)	Brief history of the company, including details of the product/service.





	(c)	Organisation structure/Structure of the department in which you worked.





	(d)	Student's duties.





	(e)	The job and personal development.





Conclusions.





(g)	Letter from your employer confirming the nature of the work and the duration of the employment	





We recommend that you concentrate on (d) Student’s duties and (e) the job and personal development as above. 





The report  must be handed into the Cooperative Education Division by  30th September 2011


Failure to do so will incur a fine of €50.


